Note: The Schalmont Central School District welcomes the community to our campuses. However, the district
reserves the right to limit access to the buildings based on need to manage the health and well-being of our students,
teachers, staff and community members.

1500-E.1
PUBLIC USE OF SCHOOL FACILITIES EXHIBIT
SCHALMONT CENTRAL SCHOOL DISTRICT
4 Sabre Drive, Schenectady, New York 12306

Facility Use Request

The (organization) requests the use of the school

(room/rooms) at (school) for the purpose of on

(day), (date), from to (time).
Will activity be open to public? yes no
Admission will/will not be charged: Proceeds to be used for:

Name, address, home and business telephone number of person responsible

for activity

Insurance Information

A Certificate of Insurance with limits of $500,000 per occurrence and $500,000 aggregate for bodily injury
and personal injury and $100,000 for property damage shall be submitted as evidence of insurance coverage
at least three days in advance of the event and must designate both the using organization and SCHALMONT
CENTRAL SCHOOL DISTRICT AT ROTTERDAM as insured. This document must accompany this
request form. The absence of such a certificate will preclude use of the facility.

Rules Governing Use Of Facilities By community Groups

No smoking is allowed.

No drinking of alcoholic beverages or use of drugs is permitted.

Activity shall be restricted to that area for which permission is granted.

The activity shall not extend beyond the hours approved in the request.

All programs shall be planned so they do not interfere with the regular day school schedule.

The organization using the facilities shall be responsible for moving its own equipment.

The supervisor in charge of the activity shall be present before the activity is due to start and remain

with the group until all have left.

h. In the absence of the building principal or administrative personnel, the custodian is charged with
responsibility of the facilities.

i. School authorities must have free access to all rooms at all times.

Where custodial assistance must be hired, a charge will be made and must be paid within 30 days.

Room(s) or facility used by applicant will be carefully examined after use. The applicant will make

good promptly, any loss of damage occurring as a result of the use of school property.

No school property or equipment is to be altered or removed from the premises.

m. Motorized vehicles shall not be located beyond parking lots or on lawn area. Unauthorized motor

vehicles such as snowmobiles, go-carts, trail bikes, all-terrain vehicles, shall not be permitted on

school property.
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I agree on behalf of the above indicated organization that all members and guests will observe the above regulations
and that we, individual, and as an organization, will assume full financial responsibility for any and all damages done
to Schalmont Central School District property during the above indicated period of use. We also agree that our
organization will at all times hereafter indemnify the above-named school against any loss, damage or expense of
any kind, which said school may sustain or incur because of use of the above described facility by our organization
and we will further hold said school harmless for loss of any kind in connection herewith.

Signed:

(Requesting Officer) Date:

Approved: (School Official) Date:



PUBLIC USE OF SCHOOL FACILITIES EXHIBIT

Facility Use Fee Schedule

1500-E.2

Group |

Group Il

Group 111

Groups affiliated directly
with the Schalmont
Central School District
(e.g. PTO, Friends of
Music, Athletic
Association, Board of
Education

Groups sponsoring
activities with at least
75% Schalmont Central
School District
community participation.

Non-resident status,
groups sponsoring
activities with less than
75% Schalmont Central
School District
community participation.

CLASSROOM

No Fee

| Custodial Fee

| $50 per hour

ATHLETIC FACILITIES

Elementary School Main Gym

Special Use (per day) No Fee Custodial Fee $50/hr. min. 3 hrs.
Seasonal Athletic No Fee $300 per season $400 per season
Activity

Middle School Gym/High School Gym #2

Athletic Contest Single No Fee Custodial Fee $75.00/hr.

Event

Seasonal Athletic No Fee $300 per season $450 per season
Activity

Non-athletic Activity (per | Custodial Fee Custodial Fee Custodial Fee
day)

High School Gym #1

Athletic Contest (single No Fee Custodial Fee for $50 per | $100 per hour min. 3 hrs.
event) hour

Seasonal Athletic No Fee $750 per season $1,500 per season
Activity

Non-athletic Activity (per
day)

Custodial Fee

Custodial Fee

Custodial Fee

HIGH SCHOOL CAFETERIA

Single Event | No Fee | Custodial Fee | $115 per hour
MIDDLE SCHOOL CAFETERIA

Single Event | No Fee | Custodial Fee | $115 per hour
ATHLETIC FIELDS

Elementary School No Fee No Fee No Fee
MS/HS N/A N/A N/A

HS Track & Field No Fee No Fee No Fee
FACILITIES

Outside groups must provide their own equipment when using the track and field facilities, or make
arrangements through the Athletic Director’s office to use school equipment for an additional charge.

SPECIAL USE AREAS

MS LGI No Fee Custodial Fee $100 per hour
HS Library No Fee Custodial Fee $50 per hour
HS Auditorium No Fee Custodial Fee $50 per hour

General Mtg. w/o Stage

Event with Stage

Special Rate Per Event

Special Rate Per Event

Special Rate Per Event




